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Performance Profile
	Title - 
	Project Accountant – Contract


	Purpose - 
	Coordinate functions within the Treasury Team and support the Senior Accountant to ensure sound financial management practices are observed, with a focus on Best Practice and Continuous Improvement.


	Team - 
	Treasury


	Team Goal - 
	To empower the Church to achieve its mission by efficiently and competently caring for the local church and corporate financial needs of the SDA Church (NNSW) Ltd.



Our Mission – We Invest in Others
	Performance Outcomes
	Performance Measures

	Manage and process financial data for the Church and related interests. 
	Data is accurate and completed on time utilising best accounting practices

	Prepare reports and documentation to meet regulatory and legislative requirements
	End of year deadlines are met and regulatory changes are identified and acted upon in a timely manner 

	Provide advice and direction to the Treasury Team and support the Senior Accountant
	Keeping up to date with current best accounting practices
Identify key areas for change within current treasury practices

	Build relationships and provide a high standard of service to customers
	Customer satisfaction and engagement
Ability to explain complex accounting practices to others

	Contribute to the Treasury Team’s Goals and Objectives, provide direction and facilitate the achievement of these goals.
	Team outcomes are achieved collectively

	Manage and facilitate projects to implement best practice principles and continuous improvement.
	Implementation of initiatives to support innovation and continuous improvement



Inputs 
	Important
	Beneficial

	Degree in Accounting
	Experience in providing training, coaching and mentoring to facilitate best practice principles

	CPA or CA Accreditation (or eligibility for accreditation) 
	Experience with Sun Financial Systems and CHRIS 21 Payroll

	Previous experience in a high level accounting role
	Experience working in a Not for Profit Organisation

	Demonstrated abilities in best practice accounting principles
	Certificate IV in Training and Assessment

	High level of computer literacy with advanced skills in Microsoft Excel
	Experience in change management and implementing new software

	Proven leadership abilities
	Experience managing assets, fleet and information technology infrastructure

	Demonstrated commitment to continual development of skills and knowledge with an emphasis on technical skills and leadership
	Training experience

	A high level of knowledge and understanding of relevant legislation, compliance and regulatory processes.
	

	Have an understanding of, commitment to, and support the values, ethos and mission of the Seventh-day Adventist Church
	A baptised, practising member of the Seventh-day Adventist Church.




Core Values and Behaviours 
	To live each day with a commitment to kindness, compassion and an understanding of self and others

	High level of communication and interpersonal skills

	Demonstrated commitment to working within a team

	Excellent accuracy, attention to detail, proactive approach and commitment to meeting deadlines

	Commitment to on-going professional development and continuous improvement

	Passionate approach to providing excellent service to all customers

	Responsibility for ensuring the health, safety and well-being of self and others




Being employed by the Seventh-day Adventist Church requires personal commitment to its mission and lifestyle. I agree to undertake all duties with professionalism and commitment. I will reflect the Church’s Christian Values in my personal and professional endeavours. 
	Name – 

	Signature - 

	Manager Name – 

	Signature - 

	
	Date -
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